SO GD&DPT QUANG NGAI CONG HOA XA HOI CHU NGHIA VIET NAM

TRUONG PTDTNT THPT Poc lap — Tw do — Hanh phuc
TU MO RONG
S6:15 /KH-DTNT THPT Tu Mo Rong, ngay 29 thang /0 nam2025
KE HOACH

Quan ly, sir dung co s¢ vat chat nim hoc 2025 — 2026

Cin ctr tinh hinh thuc té co s& vat chat, trang thiét bi, phong hoc, phong ¢ noi
trd cia Truong PTDTNT THPT Tu Mo Réng nam hoc 2025-2026;

Truong PTDTNT THPT Tu Mo Rong xay dung ké hoach quan 1y, st dung co
s& vat chat truong hoc nam hoc 2025-2026 nhu sau:

I. MUC PiCH, YEU CAU

1. Muc dich

- Quan ly, khai thac, str dung c6 hi€éu qua toan bg co s¢ vat chit, trang thiét bi
cua nha trurong nham phuc vu tot nhat cho cong tac day hoc, nudi dudng va gido duc
hoc sinh.

- Nang cao y thurc trach nhiém cua can b0, gido vién, nhan vién va hoc sinh
trong viéc bao quan, gitr gin tai san, thiét bi dugc giao.

- Kip thoi stra chira, mua sam, bo sung co sO vat chét dap ung yéu cau thuc
hién Chuong trinh giao duc phé thong 2018 va cac hoat dong gido duc toan di¢n.

2. Yéu ciu

- Quan ly, st dung tai san ding muc dich, ding chuc nang, dung quy dinh;
thyc hién mua sam, stra chira, thanh 1y theo dung quy trinh, thu tuc tai chinh hién
hanh.

- Céc to chuyén mon, bd phan, ca nhan dugc giao quan ly tai san chiu trach
nhiém bdo quan, bdo cdo, stra chita hodc boi thuong khi xay ra hu hong, mat mat do
161 chu quan.

- Pam bao cong tac kiém keé, ra soat, ghi chép sb sach tai san chinh xac, minh
bach, kip thoi.

II. NOI DUNG THUC HIEN

1. Quén ly tai san, trang thiét bi hién c6

- Ra soat, kiém ké toan bo co s& vat chat, trang thiét bi day hoc, phong lam
viéc, phong & noi tra, khu bép an, nha vé sinh...
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- Cap nhat, dan ma s, ghi chép so6 theo ddi tai san, phan cong ngudi chiu trach
nhi¢m quan 1y cu the.

- Kiém tra dinh ky (hoc ky/1an) va kiém tra dot xuat dé danh gia tinh hinh st
dung, bao quan.

2. Bdo quan, stra chira, nang cap

- Lap danh muc trang thiét bi, cong trinh can stra chita hodc thay thé. Tham
muu dé xuat mua sam mai céac thiét bi can thiét phuc vu gidng day, viéc nuoi dudng
hoc sinh no1 tra.

- Thuong xuyén v¢ sinh, bao tri cac phong may, hé thong dién, nudc, quat,
den, ctra, ban ghé, givong noi tru.

3. Sir dung hiéu qua va tiét kiém

- Tang cuong st dung luan phién, hop 1y cac phong hoc, thiét bi day hoc,
phong chtrc nang.

- Thue hanh tiét kiém dién, nuéc, vin phong phém va cac vat tu ti€u hao.

4. Ung dung cong nghé thong tin

Str dung phan mém Quan 1y tai san cong dé cap nhat, theo dot tinh trang co so
vat chat. Ung dung CNTT trong quan ly thiét bi, 1ap bdo cdo kiém ké, bao tri dinh
ky.

5. Cong tac kiém ké, thanh ly, bao cio

T6 chire kiém ké vao cudi mdi hoc ky, doi chicu so theo ddi, danh gi mirc do
hao mon. Lap ho so thanh ly doi voi tai san hu hong, khong con gid tri s dung theo
quy dinh. Bao cao két qua quan 1y, sir dung, bao quan co s¢ vat chat dinh ky.

I11. BIEN PHAP THUC HIEN

1. Pé xuat tham muu véi Hiéu trudng trong viéc mua sam, sira chira, thanh ly
co so vat chat, trang thiét bi.

2. Kip thoi bao cao véi nha truong (qua Pho Hi¢u trusng phuy trach CSVC) khi
cd thiét bi, tai san bi hong, can thay the, bo sung.

3. Phoi hop vdi céc to chire doan thé, to chuyén mon; ting cuong gido duc y
thac gitr gin tai san chung cua truong trong chao co dau tuan, sinh hoat cuoi tuan,
hoat dong ngoai khoa.

~ 4.Tiép nhan thong tin vé hién trang co s¢ vét chat truang, 16p; cudi hoc ky co
ke hoach ra soat, kiem ke co s¢ vat chat dé khac phuc, xt ly kip thoi nham phuc vy
tot nhat cong tac day va hoc trong nha truong.

5. Ké hoach cu thé (c6 ké hoach dinh kém)

IV. TO CHUC THUC HIEN



1. Hiéu trudéng

Phé bién, theo dbi, d6n ddc Ké hoach sir dung, bao quan co so vat chat cua
treong trong nam hoc; thanh 1ap céc to kiém tra d¢ kiém tra cong tac quan ly; té chirc
danh gia rat, kinh nghi¢ém sau kiem tra.

2. Phé Hiéu truéng phu trach co sé vat chat

Tham muu Hiéu trudng xay dung ké hoach, diéu hanh va giam sat qué trinh
thuc hién. Hudng dan, ki€m tra, don doc cac bd phan trong cong tac bao quan, su
dung tai san. Tong hop bao céo dinh ky, d€ xuat stra chira, b6 sung, thanh ly.

3. Poan truong

Phat dong phong trao “Gitr gin truong, 16p xanh - sach - dep - tiét kiém - an
toan”. T6 chirc hoat dong tuyén truyén, thi dua giita cac 16p vé viéc gitr gin tai san,
v¢ sinh khu ndi tra, 16p hoc.

4. C4c t6 chuy@n mon

Xay dung ké hoach s dung thiét bi day hoc, dé xuat cac giai phap . dé phat huy
hiéu qua str dung thiét bi day hoc caa bo mén minh; phdi hop véi céc t6 chirc doan
thé, bo phan, c4 nhan dé tang cudng gido duc Y thirc giir gin tai san chung cia truong.

5. Giéo vién cha nhiém

Tiép nhan tai san phong hoc, phong ¢ do Ban quan 1y ndi trd ban giao; giao
duc cho y thirc hoc sinh vé viéc bao quan va sur dung tai san chung; cé bién phap giao
duc hoc sinh khdng c6 y thic bao quan tai san, co y lam hong, mat mat tai san chung
cua nha truong.

Trén day 1a Ké hoach quan ly, sir dung co so vt ché‘t cua nha trudng nam hoc
2025-2026 cua truong PTDTNT THPT Tu Mo Rong. D€ nghi can b, giao vién,
nhan vién nghiém tdc trién khai, thuc hién./.

Noi nhgn: KT. HIEU TRUONG
- Hiéu truong, cac Pho Hiéu truong; PHO HIEU TRUONG
- T6 chuyén mén; Poan truong; *
- Giao vién chi nhiém;

- Luu VT.
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